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IHOJOKEHHUE

0 MOps/IKe CO31aHNs1, 00HOBJICHHS
U MCII0JIb30BAHNS OUOJIHOTEYHOr0 (POHAA YUeOHUKOB

1.001mme moJ10KeHus

1.1. Tlopsgox ydera OuOnMoTeuHoro ¢oHAa YUYEOHHKOB OCYIICCTBISETCS B
cootBerctBUM ¢ IIpukazom MK P® or 8.10.2012 Ne 1077 «OO0 yTBepkIeHUU
[Topsiaka ydeTa JOKyMEHTOB, BXOSIINX B COCTaB OMOIMOTEUHOTO HOHIAY.

1.2. bubnuoteuHslii (GOHJ IIKOIBHBIX YYEOHWKOB YYHTHIBAETCS W XPaHUTCS
OTJEJIBHO OT OCHOBHOro OuOmumoreunoro ¢ouma o6udbmuoreku MBOY «Cpenuss
oOmeoOpa3zoBarenbHas mkojga Ne 35 ¢ yriayOJNeHHBIM H3YyYE€HUEM OTJEIbHBIX
npenmMeToB» [IpuBomkckoro paiiona r. Kasanu (nanee — Ilkomna).

1.3. Yyer 6ubnuoreyHoro QoHaa yueOHMKOB OTpakaeT MOCTYIUICHHE y4eOHUKOB B
¢donn, BeIObITHE W3 (DOHIA, BETUYMHY Bcero (oHAa y4eOHUKOB U CIY>KUT OCHOBOH
JUIsl 00ecriedeH s COXPaHHOCTH yueOHOTro (hOHAa ¥ KOHTPOJIS 32 €r0 ABHKCHHEM.

1.4. VYdyer OubnuoreyHoro ¢GoHAA WIKOJbHBIX YYEOHHMKOB OCYILECTBISIETCS
JOKYMEHTAMH:

«Kamra cymmapHoro ydera OumbnmoreuHoro ¢onma», «Kaproreka ydera
y4eOHUKOBY.

1.5. VYyery momnexaT Bce BHIbI YYCOHOW JIMTEpaTyphbl, BKJIIOUCHHBIC B
OuOMoTeUHbIN (HOHI.

2. Y4et (poHa yueOHOI JUTEPATYPHI
2.1. K yueGHOMY hOHAY OTHOCSITCS:
- Y4COHUKH;
- yueOHBIC TOCOOUS;
- opdorpadudeckue CIoBapH;
- XpecTOMaTHH;
2.2. Yuer 6ubmmotevynoro (ouma.

e VYyer 6ubimoreyHoro (GpoHIa y9eOHMKOB JIOJKEH CIIOCOOCTBOBAThH €T0
COXPaHHOCTH, MMPABHIIBHOMY (POPMHPOBAHUIO H IICIICBOMY HCIIOJIH30BAHHMIO.

e Bce onepanuu no y4eTy npou3BOAATCS 3aBEAYIONMICH OMOIMOTEKOM.

e CTOMMOCTHBIN YYeT BeJeTca Oyxrajirepuend otaena Y npaBieHus 00pa3oBaHUs
NK MO r. Kazanu no [IpuBomxckoMy u BaxutoBckoMy paitoHam.

e (CBepKy JaHHBIX KHUTHM CYMMapHOro y4yeTa Oubiaunoredynoro gpoHjaa (zanee
KCY), B 1. u. ponga yueOHUKOB U OyXydeTa MPOBOJASITCS €KETOIHO.

e HuBenrtapuzanus GoHaa yaeOHHMKOB MPOBOAUTCA 1 pa3 B 5 JieT.



2.3. [Ipoiiecc yuera MIKOIbHBIX YUEOHUKOB BKIIOYAET !

npueM, MITeMIIeJIeBaHle, PETUCTPALIMIO MOCTYIUICHUH, paclpeaeNieHue Mo Kiaccam,
nepeMeIIeHre Y9eOHUKOB, MX BEIOBITHE, @ TAKXKE TIOJIBEICHNE UTOTOB JIBHKCHHUS
dboHaa U ero NpoBEpKy.

2.4. Peructpanusi yueOHUKOB.

B nensix peructpauuu M 3aKperuieHus y4eOHHUKOB 3a yuyeOHbIM (DOHAOM ILKOJbHOM
OMOJMOTEKM Ha TUTYJIBHOM JIUCTE KaXKJIOr0 DJK3eMIUIsipa y4eOHHKa CTaBUTCA
LITEMIIENb C HA3BaHUEM U HOMEpPOM LIIKOJTBL.

2.5. Yuer aBuxeHus GoHaa yueOHUKOB.

JIBrmxenue GpoHma y9eOHUKOB OCyIIecTBIseTCs B «KHUre cymMmMapHOTo ydera
oubroreunoro gpouga» (KCVY)

KCY Benercd B 3-x yacTiax:
1 gacte. [Toctymenue B poHA

ITocne MMOJTYy4UCHUA y‘lC6HI/IKOB 3aIlIUChIBACTCA O6III€C KOJIMYECTBO N UX CTOUMOCTH C
00s3aTEIbHBIM YKa3aHUuCM HOMCpa U JaThbl COMMPOBOAUTCIIBHOTO JOKYMCHTA. HOMep
3alluCH CKCT'OAHO HAYHNHACTCA C Nel n HUACT I10 ITOPAAKY HOCTYHJIGHI/If/i.

2 dactb. BeiObiTHE U3 (DOHIA

3anuchIBaIOTCS HOMCpa AaKTOB Ha CIIMCAHHUC y‘l€6HI/IKOB C YKa3aHUCM JaTbl
YTBCPIKACHUA daKTa U 06I[I€FO KOJINYCCTBA CIIMCAaHHBIX y‘IC6HI/IKOB Ha O6H1YIO CyMMY.
HYMepaIlI/I}I 3aITMCHU O BBIOBIBIINX HN3JaHUAX U3 I'0Jd B I'OJ ITPOJOJIKACTCH.

3. wacte. Utoru yuera aBmxkenus GoHma
3anuChIBAIOTCS UTOTH JIBHKEHUS (POHIA YIEOHUKOB:
e 00IIee KOJIMYECTBO MOCTYIHUBIINX YYCOHUKOB 32 TEKYIIHA I'0Jl, HA CYMMY;
e 00IIee KOJIMYECTBO BHIOBIBIIMX YICOHMKOB 3a TEKYIIUW 'O/, HA CYMMY,

e 00IIee KOJMYECTBO YUYCOHUKOB, COCTOSANIUX HA | STHBaps MOCIIEIYIONIETO T0/1a,
Ha CyMMY.
KCY mno yueOHHUKaM XpaHUTCS B OMOIMOTEKE MTOCTOSTHHO.

2.6. UnauBuayanbHBIN (TPYIIIOBOI) yueT yueOHUKOB ocyiiecTBiseTcs B «KaproTeke
ydeTa y4eOHUKOB)» Ha KapTOUKaX.

e Ha kaprouke yka3pIBaeTCS: JlaTa 3alUCH, aBTOpP M 3arjaBue Yy4eOHWKa,
KOJINYECTBO M3JAHUM, [IEHAa, HOMEP aKTa WJIM HAKJIaJHOM, OTMETKA O MPOBEPKE,
IPUMEYAHUE.

e Kaprouyku pacCTaBISIFOTCS B YUETHYIO KAPTOTEKY MO KJIACCaAM.

e Kaprouku Ha cnucanHble y4yeOHUKM U3 «KaproTeku ydera yueOHHUKOBY»
M3BIMAIOTCA Cpa3y K€ MOCJe MOANUCAHUS aKTa O BEIOBITHH.

2.7. Yueb yueOHMKOB, IPUHATHIX B3aMEH YTEPSHHBIX.



B3ameH yTepsSsHHBIX WM HCIOPYEHHBIX YYCOHUKOB MPUHHUMAIOTCS H3aHMUS,
HeoOxonumble Illkorne, WauM y4eOHMK TOro e aBTOpa U HAUMEHOBAaHHUSA, 4YTO U
YTepAHHbIA. YUEOHUKHU, YTEPSIHHbIC U MPUHATHIE B3aMEH, YUUThIBAaIOTCS B «KypHane
ydeTa U3JJaHu|, IPUHATBHIX B3aMEH YTEPSHHBIX).

2.8. Yuer BbIOBITHS yUEOHUKOB.

Crnncanue yueOHUKOB IIPOU3BOJUTCS HE PEKE OJHOTO pasa B rof.

Ha kaxxap1il Bug cnucanus (BeTXue, yCTapeBILINE M0 COACPKAHUIO, YTEPSIHHBIE,
XMILIEHHUE) COCTABIIACTCA AKT B 2-X JK3EMIUIIpaX, KOTOPBIM MOAMHCHIBACTCS
KOMMCCHEN U yTBep)KaaeTcsa JupekTopom IIkobr.

OnuH HK3eMIUISIp aKTa TOJJJICKUT XpAHEHUI0O B OUONHOTEKEe, JpYyroit
npenaeTcss B OyxrainTepuio otaena YmpasieHus obOpaszoBanus MUK MO r.
Kazanu no IIpuBomkckomy u BaxutoBckomMy palioHam, KOTOpasi MPOU3BOJAUT
cnucanue ¢ 6ananca llIkoinbl, ykazaHHOU B akTe€ CTOMMOCTH Y4€OHUKOB.

PekoMmeHnnyemble paHee CPOKHM MCIHOJb30BaHUS YUY€OHUKOB U Y4EOHBIX
nocobuit B mpenenax 4-x JeT CYUTACTCS OPUECHTUPOBOYHBIMH.

B coorBerctBuu ¢ Ilucemom MunoOpHayku P® ot 08 nexabps 2011 roma
Ne MJI-1634/03 «OO6 wucnosib30BaHUM Y4YEOHHMKOB B 00pa3oBaTeIbHOM
Iporecce», CpoK CIyKObl y4eOHMKOB yBenuuuBaeTcs n0 10 jeT, Tak Kak
y4eOHUKH BKJIIOYAIOTCS B (efepalibHble NMEPeUYHH Ha OCHOBE 3JKCIEPTHU3BI
y4eOHUKOB, TIPOBEJEHHOM B  Mepuoa  ACHCTBUS  TOCYIJapCTBEHHOTO
o0pa3oBaTeIbHOTO CTaHAApTa, HA COOTBETCTBHE C KOTOPHIM  MPOIILIH
akcnepTu3y (o 10 mer).

Y4yeOHUKH MOTYT OBITh CHHCAHBl /O MCTEUEHUS MaKCHUMAaJbHOTO CpoKa
ucnojb3oBanus (10 yet) no npuyuHe:

-IPUIICAIIAEG B HETOJHOCTh (MATKas OOJIOXKKA, HECTaHIAPTHBIA BU],
noyimrpaduuecKkuii Opak);

-IIPUIICAIINE B HETOJHOCTh B CBS3U C YaCTBIM HCIIOJIb30BAHUEM B YYCOHOM
nporiecce (4-5 pa3 B HEJEI0);

yLIe6HI/IKI/I, HaxogAmuecda B XOpomIeM COCTOAHHMH, MOI'YT BbIIABATbCA
ydamuyuMcCAa AJIA IIOATOTOBKH K 9K3dMCHAaM U IJIS UCIIOJIb30BAHUS B KaOHMHEeTaXx.

2.9. Yuer BbI1aun yUeOHUKOB

YueOnukn s 1-11 KraccoB moIy4aroT KJIaCCHBIE PYKOBOIUTEIIH.

CBenennst 0 BbImaue y4eOHHMKOB 3aHociTCs B <«OKypHam ydera BbIIadH
y4eOHUKOBY TI0 KJTacCcaM.

Kak mnpaBuino, yd4eOHHMKM BBIIAIOTCA Yy4YallUMCS Ha TrojA. YYEeOHHKH, IO
KOTOpPbIM OOy4YeHUE BEIETCS HECKOJIbKO JIeT, MOTYT OBbITh BBbIAAHBI Ha
HECKOJBKO JIET.



3a KaX bl KOMIUIEKT YYeOHUKOB KJIACCHBIE PYKOBOJIUTEIN PACTIHCHIBAIOTCS B
KypHaje IO y4YeTy BbIIauyd y4eOHWKOB, 1 OJIaHK KOTOPBIA  XpaHUTCS B
O6ubMoTeKe, 2 — y KJIACCHOTO PYKOBOIUTES.

VYyeOHUKHM BBIAAIOTCS Yy4YallMMCS HA TOJ M B KOHIE Y4YeOHOTro roja
COOMPAIOTCS KJIIACCHBIMU PYKOBOJUTEIISIMU U CIIAIOTCSI B OUOIUOTEKY.

Y4eOHUKM Ha TEKyIIMH y4eOHBIM ToJl BBIIAIOTCS yYalUMCS, HE HWMEIOIIHUM
3aJI0JDKEHHOCTH 0 Y4eOHUKaM 3a MPeAbI Tyl y4eOHbIi roj.

I[OJDKHI/IKaM y‘lC6HI/IKI/I BBIAAKOTCA ITOCJIC ITOTallICHUS 3a102KCHHOCTH.

[Tpu mepexone U3 0AHOTO 00Pa30BATEIHLHOTO YUPEKICHUS B APYTroe yJariuecs,
MOJIYYMBIIHE B OECIUIATHOE IOJIh30BaHWE Y4YEOHHMKH, OOS3aHBI CIaTh WX B
OMOINOTEKY.

BuoBp npu6siBminM B Ilkony ywammmcs, Oubnnoreka o0si3aHa BbAATh Ha
BO3BPAaTHOM OCHOBE HEOOXOAUMBbIE Y4YEOHHUKM W3 4YHUCJA, HMEIOIIUXCA B
ydaeOHOM (oHIe.

I'pannubl KOMIETEHUNH YYACTHUKOB PeaTn3alui HACTOSIIIET 0
IosokeHusn

3.1. dupexrtop LlIkomnsr:

KOOPJIUHUPYET  JAESITENIbHOCTh  IMENaroruyeckoro,  pPOJUTENBCKOTO |
YUYEHUYECKOT0 KOJIJIEKTUBOB MO (hOPMHUPOBAHUIO, COXPAHHOCTU U OEPEKHOMY
OTHOIIeHHIO K poHay yueOHukoB B Lllkoe;

obecrieurBaeT yCIOBHS JUIs XpaHeHHS yaeOHOoro ¢hoHa;

YTBCPIKAACT UIBMCHCHUA U AOIMOJHCHUA K HACTOAIICMY [TonoxeHnuto.

3.2. 3aBenytomas 6ubauoTekon (OMOIMOTEKAPS):

COBMECTHO C KIJIACCHBIMH PYKOBOJHUTEISIMH OCYIIECTBISIET HEOOXOIUMYIO
paboTy C ydamuMuCA TIO BOCTIHTAHHIO Y HUX OEPEeKHOTO OTHOIICHUS K
y4eOHOU muTeparype;

OpraHMW3yeT B BbIJau€ KIACCHBIM PYKOBOJUTEISIM KOMIUIEKTOB Yy4eOHOMU
JUTEPaTypbl Ha KJIAaccC;

CIEIUT 3a TEM, YTOOBI TIIOCJAC OKOHYaHUsS Yyd4eOHOro rojaa y4eOHHUKH,
OJIJICKAIIME PEMOHTY, OBbLIM CBOCBPEMEHHO OTPEMOHTHPOBAHBI M CIAHbI B
OMOJIMOTEKY;

BEJIET y4eT NOCTYNHUBLIEH Y4YeOHOW IUTEepaTyphl (IO YCTAHOBICHHOW st
IIKOJIEHBIX OMOmmoTek popme), obecrieunBaeT MPaBUIbHOE XPAaHEHUE U HECET
MaTepUaibHYl0 OTBETCTBEHHOCTh 3a COXPAHHOCTh IIKOJBHOTO (PoHIa
Y4€OHUKOB;



e nmpenoctaBuger aupekropy llkomer exerogHo wuHOpPManHIO O COCTaBe
yueOHoro gonaa OUOIMOTEKH U MEPEUEHb JIUTEPATYPHI MO KIaccaMm, KOTOPYIO
HE00X0IMMO TPHUOOPECTH;

® ©XEroJHO B JeKaOpe-sHBape COBMECTHO C 3aMECTUTEJEM JHUPEKTOpa,
PYKOBOAMUTENSIMHU IIKOIBHBIX MO M yUHTENIMU-TIPEIMETHUKAMH (OPMHUPYET
OJlaHK 3aKa3a Ha y4eOHYIO JIMTEPATypy, PEKOMEHJIOBAHHYIO U JIOMYIICHHYIO
MunucrtepctBoM 00pazoBanus u Hayku PO u PT.

3.3. KnaccHeie pykoBoauTEnN:

® TOJy4alOT B OHONMOTEKE KOMIUIEKT YYEOHHKOB Ha KJIacC M BEIyT
WHJMBUTYaJIbHBIN yUeT BbIJIaUd YYCOHUKOB CBOMM yUaIllUMCS;

e clienAr 3a OepeXKHBIM OTHOLIEHUEM K y4eOHOU IuTepaType;
® OpraHu3yroT cOOp YUEOHMKOB y CBOMX y4alllUXCsl B KOHLIE y4eOHOTO Toja.
3.4. Ponutenu (3aKOHHBIE MPEICTABUTEIH):

B CJIydae MOTEPH WJIU TOPYU JIUTEPATYpPhl, 00S3YIOTCS KOMIICHCUPOBAThH yIIEpO
B TMOJHOM OOBEME, YCTAaHOBJIEHHOM 3aKOHOJAaTeNbcTBOM P®  (mucpmo
I'ocoGpazoBanusi o mopsiake Bo3menieHus ymepoa ot 3.08.1998 r. Ne 115-
106/14).

4. Mepbl 10 COXPAHHOCTH (POHIA YUEOHUKOB.

4.1. OTBETCTBEHHOCTh 3a KOMILICKTOBAaHHE, y4YeT, COXPAHHOCTh W OOMEH HeceT
3aBeyIoNIas MKOJIbHOU OUOINOTEKOM.

4.2. Y4eT W COXpaHHOCTh B KaXKIOM KJIacC€ TPOBOJIUT KIIACCHBIM PYKOBOJHMTEIH
COBMECTHO ¢ OubimoTekapeM (3aBeyrome OndInoTeKOM).

4.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh YYEOHHMKOB KaXKJIOTO YYCHHKa HECYT CaMu
y4daluecs, a TAkXKe UX POJIUTENH (3aKOHHbBIEC TIPEACTABUTENN ).

4.4, B TedeHWe CpoOKa IOJIb30BAaHUSA YYCOHHK JTOJDKEH MMETh MPOYHYIO, TBEPIYIO
00JI0KKY, 3aIHUIIAIOIIYI0 YUeOHUK OT MOBPEXKICHUHN U 3arps3HEHUM.

4.5. 3anpeniaeTcs aenaTh B yueOHUKE MIOMETKH KapaHamioM, PyIKOl u T.1.

4.6. 3ampeniaeTcsi BKJIAAbIBaTh B yYEOHWUK TMOCTOPOHHHE TMPEAMETHI: ABTOPYUYKH,
JTUHENKU, TETPAIU, BEIPHIBATH U 3aTM0ATh CTPAHMIIBI.

4.7. JlomMa peKOMEHAYETCS XpaHUTh YYCOHHUKH B OTBEACHHOM JUIsi HUX MECTE,
HEJIOCTYIIHOM JUISi MAJ€HbKHMX JE€Ted W JAOMAIIHUX >XUBOTHBIX, OTIAJICHHOM OT
HWCTOYHHUKOB OTHSI Y BJIAJKHOCTH.

4.8. Eciu momy4YeHHBIN ydanuMmcsl Y4eOHUK HaXOAWTCS B IUIOXOM COCTOSIHUU U HE
MO/IJICKUT PEMOHTY - 00paTUTHCSA B OMOIMOTEKY IS 3aMEHBI YIeOHHKA, WIIH OTMETKE
B JKypHaJ€ O €ro BETXOCTH. B KOHIle yuyeOHOro roja MPETEH3UH O HEJO0YETaX He
MIPUHUMAKOTCS, BUHA BO3JIaraeTCsl Ha y4allerocs.



4.9. Pogutenu (3aKOHHBIE NPEACTABUTENN) U yYallhecs IOJKHBI COXPaHUTh B
TEYEHHE roJla BCe YUEOHUKH LEIbIMH, 0€3 pa3pylIeHUsl CIIMBKU KHHUIHU, C HATMYUEM
BCEX CTpaHHUIl 03 3anuceil U IOMETOK.

4.10. B cnywyae motepu WIM MOpPYM Yy4E€OHUKA, POJUTEIM YYaIIErocs JOJIKHBI
3aMEHUTb YTEPSHHBIN WM HEPUTOIHBIN JJI UCHOJIb30BAHMS YyYeOHUK Ha HOBBIH,
PaBHO3HAYHBIN UCIIOPYEHHOMY WJIM YTEPSIHHOMY.

Ilpumeuanue: Jlannoe nonodcenue oeticmeyem 00 OOHOGNEHUS HOPMANUBHO-
npasosotl 6azvl N0 OAHHOMY HaNPAGIeHUIO.



